
Meetings 

 We elect, at our AGM, a president, vice president, a secretary, assistant secretary, a 

treasurer and assistant treasurer. These positions make up our committee. 

 The president, secretary and treasurer make up the executive. 

 We also appoint a Librarian, a Caterer, a Welfare Officer, a Newsletter Publisher, a 

Workshop Convener and a Publicity Officer.  

 The positions on the executive can be held for two consecutive years only. 

 We encourage all members to serve a term on the committee and share the load. 

 We hold Bi-Monthly general meetings on the fourth Tuesday commencing at 

10:00am. 

 Decisions are made through discussion and voting by a majority of members present. 

 Minutes are kept by the secretary and copies distributed at meetings. 

 The treasurer keeps our financial records and these are audited yearly in December. 

Copies of the group’s financial position are available at meetings. The books are 

available for perusal at any time. 

 The president is responsible for the day to day organized running of the group and 

its activities. She will delegate when large events are held. 

 Meetings are run by the chairman- usually the president or vice president 

 Members are expected to abide by the protocol of raising their hands when they 

wish to join a discussion at meetings. 

 Expenditures can be passed, by a majority of members present, at any weekly 

meeting and ratified at a general meeting. The treasurer should be notified before 

spending as a matter of respect. 

 At a change of executive, after the AGM, all files must be handed on to the new 

committee and wiped from hard drives. 

 Life members can be appointed. (see Life Membership Criteria sheet) 

 The secretary keeps a list of all our member’s details on a memory device. No 

member details are kept on any hard drives. A paper copy is distributed each year. 

 Mail out to members can be done through our email account usually via the 

secretary. 

 The aim of meetings is to be inclusive. Please feel free to contribute. 

 All members are encouraged to contribute creatively to the group. 
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